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June 25, 2019

Office Order No.: 173-2019

For the greater interest of the Company the following employees are hereby transferred as under:

Sl. Name & Designation Present Office Posted to Remarks
; Cash Section, i&Sion Sact
ol gl;ﬁifdiqur e e Chandpur Zonal Office, ﬁng;:f'smsgrvice C(:)enr;tre EREE
Mukto Bima Prokalpa Jigon]
Mr. Muhammad Jasim Uddin — ; Cash Section
- Commission Section, 4
02 E:2°142), Officer (Cashier Cum Hajigonj Service Centre Kacihuyg Org. Office, Transfer
mputer Operator) Hajigonj Zone.
Ms. Rashma Akter (2388), Cash Section Cash Section,
03 | Assistant Officer (Cashier Cum Dhaka Zone-ll 4 Dolaipar Org. Office, Transfer
Computer Operator) Dhaka Zone-14

Mr. Siddiqur Rahman (0425), Officer (Cash Section) shall handover the overall charges to Mr. Md.
Shahjaman Shiraji (0937), JAVP & Incharge (F&A), Mukto Bima Prokalpa, Project Head Office, Dhaka.

Ms Rashma Akter (2388), Assiatant Officer (Cahier Cum Computer Operator) shall handover the overall
charges to Mr. Md. Rezaul Karim (1811), AO (Cash), Dhaka Zone-14.

Before handing and taking over of overall charges, the JEVP & Incharge (I/A), shall ensure a thorough
audit of mentioned Offices and submit a report to authority by 02-07-2019.

After joining Mr. Siddiqur Rahman at Hajigonj SC is hereby advised to deal with work of Dev. Admin
Dept., at same premises in addition to his existing duties until further order.

After joining Mr. Muhammad Jasim Uddin at Kachuya Org. Office, Hajigonj Zone is hereby advised to sit
and work at Cash Section, Chandpur Zonal Office, Mukto Bima Prokalpo for 02(Two) day(s) in a week in
addition to his existing duties until further order.

The above employees are advised to report their joining to the Incharge of respective Offices by 30-06-
2019 with a copy to the administration Dept., Head Office, Dhaka.

Yozl

dur Rahman Talukder
‘SEWICE President (Admin)

Copy forwarded to:
*  Mr. Md. Shahjaman Shiraji (0937), JAVP & Incharge (F&A), MB, HO.
Mr. Siddiqur Rahman (0425), Officer,
Mr. Muhammad Jasim Uddin (2142), Officer (Cashier Cum Computer Operator)
Mr. Md. Rezaul Karim (1811), AO (Cash)
Ms. Rashma Akter (2388), Assistant Officer (Cashier Cum Computer Operator)
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Office Order No.: 173-2019

For the greater interest of the Company the following employees are hereby transferred as under:

Sl. Name & Designation Present Office Posted to Remarks
o Cash Section, T ;
Mukto Bima Prokalpa Jigon)
Mr. Muhammad Jasim Uddin Teclnry Gactl Cash Section,
02 | (2142), Officer (Cashier Cum Elgr'?nc::'?'sgrvice (?:rfm'e Kachuya Org. Office, Transfer
Computer Operator) Jigon] Hajigonj Zone.
Ms. Rashma Akter (2388), Cash Section Cash Section,
03 | Assistant Officer (Cashier Cum Dhaka Zone-ll 4 Dolaipar Org. Office, Transfer
Computer Operator) Dhaka Zone-14

Mr. Siddiqur Rahman (0425), Officer (Cash Section) shall handover the overall charges to Mr. Md.
Shahjaman Shiraji (0937), JAVP & Incharge (F&A), Mukto Bima Prokalpa, Project Head Office, Dhaka.

Ms Rashma Akter (2388), Assiatant Officer (Cahier Cum Computer Operator) shall handover the overall
charges to Mr. Md. Rezaul Karim (1811), AO (Cash), Dhaka Zone-14.

Before handing and taking over of overall charges, the JEVP & Incharge (I/A), shall ensure a thorough
audit of mentioned Offices and submit a report to authority by 02-07-2019.

After joining Mr. Siddiqur Rahman at Hajigonj SC is hereby advised to deal with work of Dev. Admin
Dept., at same premises in addition to his existing duties until further order.

After joining Mr. Muhammad Jasim Uddin at Kachuya Org. Office, Hajigonj Zone is hereby advised to sit
and work at Cash Section, Chandpur Zonal Office, Mukto Bima Prokalpo for 02(Two) day(s) in a week in
addition to his existing duties until further order.

The above employees are advised to report their joining to the Incharge of respective Offices by 30-06-
2019 with a copy to the administration Dept., Head Office, Dhaka.

B

udur Rahman Talukder
ieEO}/Vice President (Admin)

Copy forwarded to:
* Mr. Md. Shahjaman Shiraji (0937), JAVP & Incharge (F&A), MB, HO.
e  Mr. Siddiqur Rahman (0425), Officer,
*  Mr. Muhammad Jasim Uddin (2142), Officer (Cashier Cum Computer Operator)
* Mr. Md. Rezaul Karim (1811), AO (Cash)
* Ms. Rashma Akter (2388), Assistant Officer (Cashier Cum Computer Operator)

C.C. to:

1. The Chief Executive Officer for kind information.

2. The DMD, CFO & Company Secretary. 1. The SEVP (PRT) & PD, Urban Bima Division & Mukto
3. The SEVP & Incharge, Administration Dept. Bima Prokalpa.

4. The JEVP & Incharge (I/A). 2. The EVP (PRT) & Incharge, Dhaka Zone-14.

5. The Incharge, Commission Section. 3. The JEVP (PRT) & Incharge , Hajigonj SC.

6. Office Order File 4. The In charge, Respective Officers.

7. Master file
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