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May 05, 2025

Office Order No.:68-2025

For the greater interest of the Company, the following employees are hereby transferred as under:

Y| Name, Desig. & ID No Present Dept./Office Transferred to
Mr. Mohammad Ferdousul Cash Section, Cash Section,
01 | Alam (1127), Executive Polli Biddut FPR Center(0538), | Bhabanipur, Member Bari FPR
Officer Dhaka Zone-08 Center(0707), Tangail Zone-01
Mr. Palash Howlader (0972), | Accounts Dept., Ac_counts_ Dept., .
02 Senior Offi Head Office. Dhak Mirsharai Full Service
enior Liticer o Ice, Dhaka Center,Chattogram Zone-04
Mi. Mohiaiined Anvital Accounts Dept., Cash Section,
03 Islém?l 423n)1 Officer Mirsharai Full Service Center, Prem Bazar FPR Center(0547),
! Chattogram Zone-04 Chattogram Corp. Zone-06
. Cash Section, .
04 2/1138M4()j gf?’:s:rl Elam Bhabanipur, Member Bari FPR gzstéegg gg’ofﬁce
! Center(0707), Tangail Zone-01 9
. . Cash Section,
bttt i oo Forna 01 ffce (006),
9 Cumilla Zone-03
06 Mr. Md. Alauddin (3149), Barishal Full Fledged Service Dev. Admin Dept.,
Messenger Center Head Office, Dhaka

Mr. Mohammad Ferdousul Alam shall handover the overall charges to Kazi Mozaffor Hossain (0990), VP &
Operation Incharge, City Service Centre, Dhaka.

Mr. Palash Howlader shall handover their overall charges along with Papers/Documents and his Computer
(if any) to the SEVP & CFO Head Office, Dhaka.

Mr. Mohammed Anwarul Islam shall handover his overall charges along with Papers/Documents and his
Computer (if any) to Mr. Muzahid Uddin Patoari (3260), Junior Officer, Cash Section, Mirsharai Full
Service Center in presence of Internal Auditor.

Before handing and taking over of overall charges, the SVP & Incharge (I/A) shall ensure a thorough
Audit of mentioned Offices and submit a report to authority by 15-05-2024.

Mr. Md. Mainul Islam shall handover the overall charges to Mr. Md. Ashrafuzzaman (3109), Assistant
Manager, Konabari Full Fledged SC, Tangail Zone.

Ms. Khairun Nesa shall handover the overall charges to Mr. Md. Sukur Ali (0644), SEO, Accounts Dept.,
Bogura Zone(0090), Office.

The above employees/Messenger are advised to report their joining to the Incharge of respective offices
along with Stationary Items allotted to them and release letter with photocopy of attendance register
with their last attendance from their existing offices by 12-05-2025 with a copy to the HR &
Administration Dept., Head Office, Dhaka.
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Prime Islami Life Insurance Limited <=

The additional responsibility of Mr. Mohammad Ferdousul Alam vide Office Order No.:203-2024, dated
06-11-2024 at U/W related works is hereby cancelled.

The additional responsibility of Mr. Mohammed Anwarul Islam vide Office Order No.:189-2024, dated 23-
10-2024 at Call centre related works is hereby cancelled.

The additional responsibility of Ms. Khairun Nesa vide Office Order No.:54-2025, dated 15-04-2025 is
hereby cancelled.

ﬁ NZ/
mudur Rah ukder

Executive Vice President
,QVR & ADMIN Department

Copy forwarded to: Above 06 (six) employees
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Prlme Islaml Life Insurance Limited

May 05, 2025

Office Order No.:68-2025

For the greater interest of the Company, the following employees are hereby transferred as under:

SI Name, Desig. & ID No Present Dept./Office Transferred to
Mr. Mohammad Ferdousul Cash Section, Cash Section,
01 | Alam (1127), Executive Polli Biddut FPR Center(0538), | Bhabanipur, Member Bari FPR
Officer Dhaka Zone-08 Center(0707), Tangail Zone-01
Mr. Palash Howlader (0972), | Accounts Dept., Ac.counts. Dept, ;
02 Senior OFfi Head Office. Dhak Mirsharai Full Service
enior Limcer ca ce, bhaka Center,Chattogram Zone-04
VX —— — Accounts Dept., Cash Section,
03 I I- (1423), Officer Mirsharai Full Service Center, Prem Bazar FPR Center(0547),
>lam 4 Chattogram Zone-04 Chattogram Corp. Zone-06
. Cash Section, .
04 ’(\4158[\?};1 OM;:Q;[ sarm., Bhabanipur, Member Bari FPR ggstéegg 2glomce
' Center(0707), Tangail Zone-01 9
. . Cash Section,
05 2"5'.'(“‘8';#” Nesa (2657); ggs'; ;eggg'ofﬁce Homna Org. Office (0069),
tiliey el 9 Cumilla Zone-03
06 Mr. Md. Alauddin (3149), -Barishal Full Fledged Service Dev. Admin Dept.,
Messenger Center Head Office, Dhaka

1ISO 9001:2015
CERTIFIED

Mr. Mohammad Ferdousul Alam shall handover the overall charges to Kazi Mozaffor Hossain (0990), VP &
Operation Incharge, City Service Centre, Dhaka.

Mr. Palash Howlader shall handover their overall charges along with Papers/Documents and his Computer
(if any) to the SEVP & CFO Head Office, Dhaka.

Mr. Mohammed Anwarul Islam shall handover his overall charges along with Papers/Documents and his
Computer (if any) to Mr. Muzahid Uddin Patoari (3260), Junior Officer, Cash Section, Mirsharai Full
Service Center in presence of Internal Auditor.

Before handing and taking over of overall charges, the SVP & Incharge (I/A) shall ensure a thorough
Audit of mentioned Offices and submit a report to authority by 15-05-2024.

Mr. Md. Mainul Islam shall handover the overall charges to Mr. Md. Ashrafuzzaman (3109), Assistant
Manager, Konabari Full Fledged SC, Tangail Zone.

Ms. Khairun Nesa shall handover the overall charges to Mr. Md. Sukur Ali (0644), SEO, Accounts Dept.,
Bogura Zone(0090), Office.

The above employees/Messenger are advised to report their joining to the Incharge of respective offices
along with Stationary Items allotted to them and release letter with photocopy of attendance register
with their last attendance from their existing offices by 12-05-2025 with a copy to the HR &
Administration Dept., Head Office, Dhaka.
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The additional responsibility of Mr. Mohammad Ferdousul Alam vide Office Order No.:203-2024, dated
06-11-2024 at U/W related works is hereby cancelled.

The additional responsibility of Mr. Mohammed Anwarul Islam vide Office Order No.:189-2024, dated 23-
10-2024 at Call centre related works is hereby cancelled.

The additional responsibility of Ms. Khairun Nesa vide Office Order No.:54-2025, dated 15-04-2025 is
hereby cancelled.

Mahmudur Rah Talukder
Executive Vice President
ZQR & ADMIN Department
opy forwarded to: Above 06 (six) employees
C.C. to: for kind information:

1. The Chief Executive officer, 1. The AMD (Dev.) & Incharge, Chattogram

2. The Additional Managing Director. Corp. Zone-01.

3. The DMD & Incharge, Dev. Admin Dept. .

4. The DMD (Dev.) 2. The AMD (Dev.) & Incharge, Cumilla Corp.

5. The SEVP & Chief Finandial Officer. o

6. The SVP & Incharge, Internal Audit Dept. witha 3+ The SEVP (PRT) & Incharge, Dhaka Corp.
request to ensure handing and taking over formalities in presence Zone-01.
of an auditor as per office order.

7. The VP & Operation Incharge, City Service 4. The EVP (PRT) & Incharge, Chattogram
Centre, Dhaka Zone-06

8. Mr. Md. Ashrafuzzaman (3109), Assistant 5. The EVP (PRT) & Incharge, Tangail Zone.
Manager, Konabari Full Fledged SC, Tangail 6. The EVP (PRT) & Incharge, Chattogram

Zone. Zone-04.
9. Mr. Md. Sukur Ali (0644), SEO, Accounts Dept.,, 7. The EVP (PRT) & Incharge, Barishal Zone
Bogura Zone ' 8. The EVP (PRT) & Incharge, Bogura Zone.
10. Mr. Muzahid Uddil’_l Patogri (3260), Junior 9. The EVP (PRT) & incharge, Cumilla Zone-03
Officer, Cash Section, Mirsharai Full Service

Center 10. The Incharge, respective offices.

11. The Salary Section with request to withdrawn Cash
allowance to the mention employees.

12. Personal file.

13. Office Order file.
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