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October 24, 2019
Office Order No0.:308-2019

For the greater interest of the Company, Mr. Md. Khairuzzaman (2302), Assistant Officer, (Cashier Cum
Computer Operator), Mawna Org. Office, Dhaka Zone-08 is hereby transferred to Cash Section, Tangail
FPR Centre, Dhaka Zone-04.

Mr. Md. Khairuzzaman shall handover the overall charge to Mr. Md. Feruz Alam (0535), Executive Officer,
Accounts Dept., Dhaka Corp. Zone-03 in Presence of Internal Auditor.

Before handing and taking over of overall charges, the JVP & Incharge (I/A) shall ensure a thorough
Audit of mentioned Offices and submit a report to authority by 31-10-2019.

Mr. Md. Khairuzzaman is advised to report his joining to the Incharge, Tangail FPR Centre, Dhaka Zone-
08 by 29-10-2019 with a copy to the Administration Dept., Head Office, Dhaka.

Mahmudur Rahman Talukder

Senior Vice President (Admin)
o’% Mr. Md. Khairuzzaman (2302), Assistant Officer

C.C. to:

1. The Chief Executive officer for kind information. 1. The Asst. MD (Dev.) & Incharge,

2. The Deputy Managing Director & Chief Financial Officer. Dhaka Corp. Zone-03.

3. The Deputy Managing Director & Company Secretary. 2. The SEVP (PRT) & Incharge, Dhaka

4. The SEVP & Incharge, Administration Dept. Zone-04

5. The SVP, Finance & Accounts Dept., Head Office. ’

6. The JVP & Incharge (I/A) with a request to ensure handing 3. The EVP (PRT) & Incharge, Dhaka
and taking over formalities In presence of an Auditor as per Office Order. Zone-08.

7. Mr. Md. Feruz Alam (0535), Executive Officer, 4. The SVP & Incharge, Tangail FPR
Accounts Dept., Dhaka Corp. Zone-03. Centre.

8. Master file 5. The Incharge, Mawna Org. Office.

9. Office Order file
10. Personal file
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Office Order No.:308-2019

For the greater interest of the Company, Mr. Md. Khairuzzaman (2302), Assistant Offi icer, (Cashier Cum
Computer Operator), Mawna Org. Office, Dhaka Zone-08 is hereby transferred to Cash Section, Tangail
FPR Centre, Dhaka Zone-04.

Mr. Md. Khairuzzaman shall handover the overall charge to Mr. Md. Feruz Alam (0535), Executive Officer,
Accounts Dept., Dhaka Corp. Zone-03 in Presence of Internal Auditor.

Before handing and taking over of overall charges, the JVP & Incharge (I/A) shall ensure a thorough
Audit of mentioned Offices and submit a report to authority by 31-10-2019.

Mr. Md. Khairuzzaman is advised to report his Joining to the Incharge, Tangail FPR Centre, Dhaka Zone-
08 by 29-10-2019 with a copy to the Administration Dept., Head Office, Dhaka.

Mahmudur Rahman Talukder
Sg:nior Vice President (Admin)

e Mr. Md. Khairuzzaman (2302), Assistant Officer
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