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Office Order No.:95-2024 i ol
For the greater interest of the Company, the following employees are hereby transferred as under:
Sl. Name, Desig. & ID No. Present Dept./Office Transferred to
Finance & Accounts Dept.,
o1 Mr. Md. Farid Uddin (3065), | Cash Section, Banshkhali Full Fledged
Senior Officer Chattogram Divisional Office Service Center(0048),
Chattogram Zone-02
Finance & Accounts Dept., Finance & Accounts Dept.,
02 Md. Mohammed Anwarul Banshkhali Full Fledged Service | Mirsharai Full Fledged Service
Islam (1423), Officer Center(0048), Chattogram Center(0047), Chattogram
Zone-02 Zone-04
Cash Section .
Mr. Md. Ahsan Ullah (2166) i Cash Section
03 ’ | Pahartali Org. Office(0334), £ N
Officer Chattogram Zone-09 Chattogram Divisional Office

Mr. Md. Farid Uddin and Mr. Md. Ahsan Ullah shall handover the overall charges to Mr. Mohammad Sabbir
Mahmud (2539), Officer, Finance & Accounts Dept., Chattogram Divisional Office.

Md. Mohammed Anwarul Islam shall handover the overall charges to Mr. Md. Farid Uddin in presence of
Internal Auditor.

Before handing and taking over of overall charges, the SVP & Incharge (I/A) shall ensure a thorough
Audit of mentioned Offices and submit a report to authority by 12-06-2024.

The above employees are advised to report their joining to the Incharge of respective offices along with
Stationary Items allotted to them and release letter from their existing offices by 09-06-2024 with a copy
to the HR & Administration Dept., Head Office, Dhaka.

After Joining Mr. Md. Farid Uddin at Banshkhali Full Fledged Service Center is hereby advised to deal with
work of Underwriting Dept., sitting at same premises in addition to his existing duties until further order.

The additional responsibility of Md. Mohammed Anwarul Islam vide Office Order No.:168-2023, dated 14-
09-2023 is hereby cancelled.
Mr. Md. Farid Uddin @Tk.750/- is hereby withdrawn.

alukder
Executive Vice President
HR & ADMIN Department

e Copy forwarded to: Above 03 (Three) employees.
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Md. Mohammed Anwarul Islam shall handover the overall charges to Mr. Md. Farid Uddin in presence of
Internal Auditor.

Before handing and taking over of overall charges, the SVP & Incharge (I/A) shall ensure a thorough
Audit of mentioned Offices and submit a report to authority by 12-06-2024.

The above employees are advised to report their joining to the Incharge of respective offices along with
Stationary Items allotted to them and release letter from their existing offices by 09-06-2024 with a copy
to the HR & Administration Dept., Head Office, Dhaka.

After Joining Mr. Md. Farid Uddin at Banshkhali Full Fledged Service Center is hereby advised to deal with
work of Underwriting Dept., sitting at same premises in addition to his existing duties until further order.

The additional responsibility of Md. Mohammed Anwarul Islam vide Office Order No.:168-2023, dated 14-
09-2023 is hereby cancelled.
Cash allowan Mr. Md. Farid Uddin @Tk.750/- is hereby withdrawn.

Executive Vice President
‘g? & ADMIN Department
e Copy forwarded to: Above 03 (Three) employees.
C.C. to: for kind information:

1. The Chief Executive officer. 1. The AMD (Dev.) & Incharge, Chattogram
2. The Deputy Managing Director (Operation). Corp. Zone-01.

3. The DMD (Dev.) & Incharge, Dev. Admin Dept. 2. The EVP (PRT) & Incharge, Chattogram
4. The SEVP & Chief Financial Officer. Zone-02 & 09.

5.

The SVP & Incharge, U/W & Re Insurance Dept. witl 3. The EVP (PRT) & Incharge, Chattogram

a request to provide with necessary training to Mr. Md
Farid Uddin Zone-02.

The Operation Incharge, Chattogram Divisional . 4. The EVP (PRT) & Incharge, chattogram
Mr. Mohammad Sabbir Mahmud (2539), Officer, Finance & Zone-04

Accounts Dept., Chattogram Divisional Office. The Incharge, Res ive Offices
8. Office Order file. 9. Personal file. 2 Thie Inchange, hespecy i
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