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Office Order No.:84-2024 e T e

For the greater interest of the Company, the Office Order No.:77-2024, dated April 23, 2024 is hereby partially
revised and the following employee is hereby transferred as under:

Transferred
| Name & Desig.Present Dept./Office Dept,/Office Transferred to
(According to previous Order)
4 . Underwriting Dept., Underwriting Dept., Claims Dept.,
01 2?)’37’;‘)' K osaIn e | Jhenaidah Full Fledged SC, | Khulna Full Fledged SC, | Jhenaidah Full Fledged SC,
Y ge Jhenaidah Zone Khulna Zone Jhenaidah Zone
Claims Dept., : X .
Syed Saiful Islam (0142), | (Operation Incharge) Claims Dept., His transfer s hereby
gl Senior Executive Officer Khulna Full Fledged SC, Jhenaidah Full Fledged SC, | cancelled and he will stay
Khuina Zone Y Jhenaidah Zone at his existing office.
03 Ms. Ruma Khanam (2246), | Policy Servicing Dept., Cash Section, Fulbari
Junior Officer Khulna Full Fledged SC —_— Org. Office, Khulna Zone

Ms. Ruma Khanam is advised to report her joining to the Incharge of transferred office along with Stationary Items
allotted to her and release letter with photocopy of attendance register with last attendance from existing offices by
12-05-2024 with a copy to the HR & Administration Dept., Head Office, Dhaka.

Mr. Md. Jakir Hossain shall report joining at the transferred department and also continue additional responsibility
Vide Office Order No:72-2024 dated April 09, 2024 at Audit related works until further order.

The additional responsibility of Mr. Muhammad Abdul Latif Dakua (1430), Senior Officer, Accounts Dept., Khulna Full
Fledged SC vide Office Order No.:19-2023, dated 22-02-2023 at Cash Section, Fulbari Org. Office, Khulna Zone is
hereby cancelled.

Ms. Ruma Khanam will entitled to Cash allowance@ Tk.750/-(Seven Hundred Fifty) per month after execution of a
surety bond of Tk.5,00,000/-(Five lac).

The transfer of other employees vide Office Order No.:77-2024 dated 23-04-2024 shall remain unchanged.

alukder
Executive Vice President
HR & ADMIN Department

* Copy forwarded to: Above 03 (Three) employees.
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Office Order No.:84-2024 e e e

For the greater interest of the Company, the Office Order No.:77-2024, dated April 23, 2024 is hereby partially
revised and the following employee is hereby transferred as under:

Transferred
sl Name & Desig.Present Dept./Office Dept,/Office Transferred to
(According to previous Order)
Mr. Md. Jakir Hossain Underwriting Dept., Underwriting Dept., Claims Dept.,
01 (0378), Assistant Manager Jhenaidah Full Fledged SC, | Khulna Full Fledged SC, Jhenaidah Full Fledged SC,
J 9 Jhenaidah Zone Khulna Zone Jhenaidah Zone
Claims Dept., ; ;
Syed Saiful Islam (0142), | (Operation Incharge) Gaims Dept., 56 Wanetor 16 ereby
02 Senior Executive Officer Khulna Full Fledged SC Jhenaidah Full Fledged SC, | cancelled and he will stay
Khulna Zone ! Jhenaidah Zone at his existing office.
03 Ms. Ruma Khanam (2246), | Policy Servicing Dept., Cash Section, Fulbari
Junior Officer Khulna Full Fledged SC ——a Org. Office, Khulna Zone

Ms. Ruma Khanam is advised to report her joining to the Incharge of transferred office along with Stationary Items
allotted to her and release letter with photocopy of attendance register with last attendance from existing offices by
12-05-2024 with a copy to the HR & Administration Dept., Head Office, Dhaka.

Mr. Md. Jakir Hossain shall report joining at the transferred department and also continue additional responsibility
Vide Office Order No:72-2024 dated April 09, 2024 at Audit related works until further order.

The additional responsibility of Mr. Muhammad Abdul Latif Dakua (1430), Senior Officer, Accounts Dept., Khulna Full
Fledged SC vide Office Order No.:19-2023, dated 22-02-2023 at Cash Section, Fulbari Org. Office, Khulna Zone is
hereby cancelled.

Ms. Ruma Khanam will entitled to Cash allowance@ Tk.750/-(Seven Hundred Fifty) per month after execution of a
surety bond of Tk.5,00,000/-(Five lac).

The transfer of other employees vide Office Order No.:77-2024 dated 23-04-2024 shall remain unchanged.

7

Ma dur Rahman Talukder
Executive Vice President
& ADMIN Department™
e Copy forwarded to: Above 03 (Three) employees.
C.C. to : for kind information :

The Chief Executive officer 1. The EVP (PRT) & Incharge, Khulna Corp. Zone.
The Deputy Managing Director (Operation). 2. The EVP (PRT) & Incharge, Jhenaidaha Zone.
The DMD (Dev.) & Incharge, Dev. Admin Dept. 3. The Incharge, Respective Offices.

The DMD (Dev.)

The SVP & Incharge, Claims Dept.

The SVP & Incharge, U/W & Re Insurance Dept.
The VP & Incharge, Policy Servicing Dept.
Master file. 9. Office Order file 10. Personal file
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