A
W

A2 AN AR 21 [woe

e 2ol ey L0l g AN g all wul g iy g
Prime Islami Life Insurance Limited

April 23

, 2024

Office Order No.:78-2024

For the greater interest of the Company, the following employees are hereby transferred as under:
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l Né_fng, Desig. & ID No.

Present Dept./Office

Transferred to

Ms. Sabina Easmin (2851),
Executive Officer

Finance & Accounts Dept.,
Head Office, Dhaka

Internal Audit Dept.,
Head Office, Dhaka.

Mr. Mahbub Alam (1483),
Officer

Cash Section,
Nababgonj Org. Office,
j Dhaka Zone-16

Cash Section,
T&T Bazar Org. Office,
Gazipur Zone.

Ms. Sabina Easmin shall handover his overall charges along with Papers/Documents and her Computer (if
any) to the SEVP & CFO Head Office, Dhaka.

Mr. Mahbub Alam shall handover the overall charges to K. M. Monower Hossain (1276), Assistant Vice
President, Accounts Dept., City Service Centre, Dhaka.

Ms. Sabina Easmin is advised to report her joining to the Senior Vice President and Incharge, Internal
Audit Dept., Head Office, Dhaka along with Stationary Items allotted to him and release letter from her
existing Dept., by 28-04-2024 with a copy to the HR & Administration Dept., Head Office, Dhaka.

Mr. Mahbub Alam is advised to report his joining to the Incharge, T&T Bazar Org. Office, Gazipur Zone
along with Stationary Items allotted to him and release letter from his existing office with a copy to the
HR & Administration Dept., Head Office, Dhaka after joining a new cashier at Nababgonj Org. Office,
Dhaka Zone-16.

Executive Vice President
HR & ADMIN Department

Copy forwarded to: Above 02 (Two) employees.
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Office Order No.:78-2024

For the greater interest of the Company, the following employees are hereby transferred as under:

| sl. | Name, Desig. & ID No. Present Dept./Office Transferred to
04 Ms. Sabina Easmin (2851), Finance & Accounts Dept., Internal Audit Dept.,

L Executive Officer Head Office, Dhaka Head Office, Dhaka.
T Cash Section, Cash Section,

| 06 gfrﬁc]\:lg?thb Alam (1483), Nababgonj Org. Office, T&T Bazar Org. Office,
L - Dhaka Zone-16 Gazipur Zone.

Ms. Sabina Easmin shall handover his overall charges along with Papers/Documents and her Computer (if
any) to the SEVP & CFO Head Office, Dhaka.

Mr. Mahbub Alam shall handover the overall charges to K. M. Monower Hossain (1276), Assistant Vice
President, Accounts Dept., City Service Centre, Dhaka.

Ms. Sabina Easmin is advised to report her joining to the Senior Vice President and Incharge, Internal
Audit Dept., Head Office, Dhaka along with Stationary Items allotted to him and release letter from her
existing Dept., by 28-04-2024 with a copy to the HR & Administration Dept., Head Office, Dhaka.

Mr. Mahbub Alam is advised to report his joining to the Incharge, T&T Bazar Org. Office, Gazipur Zone
along with Stationary Items allotted to him and release letter from his existing office with a copy to the
HR & Administration Dept., Head Office, Dhaka after joining a new cashier at Nababgonj Org. Office,
Dhaka Zone-16.

Mahmudur Rahman Talukder
Executive Vice President
HR & ADMIN Department

« Copy forwarded to: Above 02 (Two) employees.
C.C. to: for kind information:

It g“‘efsxff““‘é? ‘;f?)cief-cto o 1. The EVP (PRT) & Incharge, Dhaka Zone-16
epu anagin re r peration). -
The DMD (Dev.) & Incharge, Dev. Admin Dept. 2. The Incharge, Respective Offices.

The DMD (Dev.)

The SEVP & Chief Financial Officer.

The SVP & Incharge, Internal Audit Dept.

The DVP & Operation Incharge, City Service Centre.
K. M. Monower Hossain (1276), AVP, Accounts,
Dept., City SC, Dhaka.

9. Office Order file.

10. Personal file.
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