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Office Order No.:09-2024

For the greater interest of the Company, the following employees are hereby transferred as under:

Sl. | Name, Desig. & ID No. | Present Dept./Office Transferred to Remarks
Mr. Md. Mahabubur Development Policy Servicing Dept., As
01 | Rahman (2563), Deputy Administration Dept., City Service Centre, Operation
Vice President Head Office, Dhaka Dhaka Incharge
. 5 s Development
02 g:r'lciarrm'" Jahan (2108), ﬁ‘::gosﬁﬁ'z’éc"l‘)%?g’t" Administration Dept., Transfer 1
: Head Office, Dhaka

Mr. MD. Mahabubur Rahman shall handover his overall charges along with Papers/Documents and
Computer (if any) to Mr. Mohammod Shahinul Islam, Vice President, Development Administration
Department, Head Office, Dhaka.

Ms. Sarmin Jahan shall handover her overall charges along with Computer/Papers/Documents (if any) to
Mr. Mohammed Fazlul Kabir, Vice President & Incharge, Policy Servicing Dept., Head Office, Dhaka.

Mr. MD. Mahabubur Rahman is advised to report his joining to the Chief Executive Officer along with
Stationary Items allotted to him and release letter from his existing Department by 25-01-2024 with a
copy to the HR & Administration Dept., Head Office, Dhaka.

Ms. Sarmin Jahan is advised to report her joining to the Deputy Managing Director & Incharge, Dev
Admin Dept., Head Office, Dhaka along with Stationary Items allotted to her and release letter from her
existing Department by 25-01-2024 with a copy to the HR & Administration Dept., Head Office, Dhaka.

The responsibility of K. M. Monower Hossain (1276), Assistant Vice President, Accounts Dept., City
Service Centre, Dhaka vide Office Order No.:208-2023, dated 02-11-2023 act as operation Incharge is
hereby cancelled.

Md. Shamsul Alam
@ef Executive Officer
opy forwarded to:
e Mr. Md. Mahabubur Rahman (2563), Deputy Vice President.

« K. M. Monower Hossain (1276), Assistant Vice President.
e Ms. Sarmin Jahan (2108), Officer.
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G1 | Rahman (2563), Deputy Administration Dept., City Service Centre, Operation
Vice President Head Office, Dhaka Dhaka Incharge
; - s Development
02 g;llcsearrmm Jahan (2108), E’Zg%yossﬁrz‘;qgghgépt" Administration Dept., Transfer
4 Head Office, Dhaka

Mr. MD. Mahabubur Rahman shall handover his overall charges along with Papers/Documents and
Computer (if any) to Mr. Mohammod Shahinul Islam, Vice President, Development Administration
Department, Head Office, Dhaka.

Ms. Sarmin Jahan shall handover her overall charges along with Computer/Papers/Documents (if any) to
Mr. Mohammed Fazlul Kabir, Vice President & Incharge, Policy Servicing Dept., Head Office, Dhaka.

Mr. MD. Mahabubur Rahman is advised to report his joining to the Chief Executive Officer along with
Stationary Items allotted to him and release letter from his existing Department by 25-01-2024 with a
copy to the HR & Administration Dept., Head Office, Dhaka.

Ms. Sarmin Jahan is advised to report her joining to the Deputy Managing Director & Incharge, Dev.
Admin Dept., Head Office, Dhaka along with Stationary Items allotted to her and release letter from her
existing Department by 25-01-2024 with a copy to the HR & Administration Dept., Head Office, Dhaka.
The responsibility of K. M. Monower Hossain (1276), Assistant Vice President, Accounts Dept., City
Service Centre, Dhaka vide Office Order No.:208-2023, dated 02-11-2023 act as operation Incharge is
hereby cancelled.

Md. Shams%l Alam
ﬁ/hief Executive Officer

Copy forwarded to:
e Mr. Md. Mahabubur Rahman (2563), Deputy Vice President.
« K. M. Monower Hossain (1276), Assistant Vice President.
e Ms. Sarmin Jahan (2108), Officer.

C.C. to: for kind information:

The Chief Executive officer

The Deputy Managing Director (Operation).
The DMD (Dev.) & Incharge, Dev. Admin Dept.
The VP & Incharge, Policy Servicing Dept.

The VP, Dev. Admin Dept.

Master file

Office Order file
Personal file
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