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Office Order No.:172-2023

For the greater interest of the Company, the following employees are hereby assigned to carry out the

additional responsibilities sitting at same premises in addition to their existing duties until further order:

Sl.

Name, Desig., Dept.

Present Office

Additional responsibility

| 01

Mr. Md. Jahidul Islam
(0883), Senior Officer

Cash Section, Gazipur Full
Fledged SC

He is assigned to deal with work
at Dev. Admin related works.

02

Ms. Afroza Akter (2899),
Office Assistant,

Policy Servicing Dept.,
Gazipur Full Fledged SC

She is assigned to deal will all
Dalil related works such as Dalil
prepare, stamp maintenance.

03

L

Mr. Md. Mahbur Rahman
(3091), Messenger

Gazipur Full Fledged SC

He is assigned to work as
Docket Keeper.

The additional responsibilities of Mr. Md. Jahidul Islam, Mr. Md. Jahidul Islam, Mr. Md. Mahbur Rahman

shall come into force with immediate effect.

Mahmudur Ra

Executive Vice President
HR & ADMIN Department

Copy forwarded to: Above 03 (Three) employees.
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September 20, 2023

Office Order No.:172-2023
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For the greater interest of the Company, the following employees are hereby assigned to carry out the
additional responsibilities sitting at same premises in addition to their existing duties until further order:

Sl Name, Desig., Dept. Present Office Additional responsibility
_01 Mr. Md. Jahidul Islam Cash Section, Gazipur Full He is assigned to deal with work
(0883), Senior Officer Fledged SC at Dev. Admin related works.
Ms. Afroza Akter (2899), Policy Servicing Dept., She_ is assigned to deal will a!l
02 ; ) Dalil related works such as Dalil
Office Assistant, Gazipur Full Fledged SC -
prepare, stamp maintenance.
He is assigned to work as
g3 | Mr.Md. Mahbur Rahman | i Ful Fledged SC ¢

(3091), Messenger

Docket Keeper.

The additional responsibilities of Mr. Md. Jahidul Islam, Mr. Md. Jahidul Islam, Mr. Md. Mahbur Rahman
shall come into force with immediate effect.

T

Mahmudur Rahman Talukder
Executive Vice President
HR & ADMIN Department

o Copy forwarded to: Above 03 (Three) employees.

C.C. to: for kind information: .
The Chief Exeautive officer: 1. The EVP (PRT) & Incharge, Gazipur
The Deputy Managing Director (Operation). Zone.

The DMD (Dev.) & Incharge, Dev. Admin Dept.

The SVP & Incharge, Claims Dept.

The VP & Incharge, Policy Servicing Dept

The DVP & Operation Incharge, Gazipur Zone.

Office Order file.

Personal file.
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