A ART IR FikT e e

W e e ol Un_s)g_‘u_tl -85 t5;.‘:l°|_-.u| p_ll)_l
Prime Islami Life Insurance Limited <=

September 06, 2022

Office Order No.:153-2022

For the greater interest of the Company, Mr. Md. Shafiqul Islam (1456), Manager, Finance & Accounts
Dept., Pabna FPR Center(0124), Rajshahi Corporate Zone-03 is hereby transferred to Underwriting Dept.,
Santhia FPR Centre, Rajshahi Corp. Zone-03.

Mr. Md. Shafiqul Islam shall handover the overall charges to Mr. Md. Masum Maruf-Ul-Hoque (0634),
Senior Executive Officer, Accounts Dept., Rajshahi Full Fledged SC in presence of Internal Auditor.
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Before handing and taking over of overall charges, the SVP & Incharge (IfA) shall ensure a thorough
Audit of mentioned Offices and submit a report to authority by 14-09-2022.

Mr. Md. Shafiqul Islam Is advised to report his joining to the Incharge, Santhia FPR Centre, Rajshahi
Corp. Zone-03 along with Stationary Items allotted to him and release letter from his existing office
immediately with a copy to the HR & Administration Dept., Head Office, Dhaka.

Mr. Md. Mizanur Rahman (0B55), Senior Executive Officer, Underwriting Dept., Pabna FPR Centre,
Rajshahi Corp. Zone is hereby advised to deal with work of Accounts Dept., and also assigned to work at
Cash Section for 03 (Three) Day(s) in a week while Md. Mosharaf Hossain (0667), will be on duty at Cash
Section, Faridpur Agency Office, sitting at same premises in addition to his existing duties until further
arder,

The additional responsibility of Mr. Md. Shafiqul Islam vide Office Order No.:115-2022, dated 29-06-2022
at Cash Section & IT related works, Pabna FPR Center is hereby cancelled.
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Mahmudut Rahman"falukder
Senior Vice President (HR & Admin)

Caopy forwarded to:

s Mr. Md. Shafiqul Islam (1456), Manager.
« Mr. Md. Mizanur Rahman (0855), Senior Executive Officer
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Office Order No.:153-2022

For the greater interest of the Company, Mr, Md. Shafiqul Islam (1456), Manager, Finance & Accounts
Dept., Pabna FPR Center(0124), Rajshahi Corporate Zone-03 is hereby transferred to Underwriting Dept.,
Santhia FPR Centre, Rajshahi Corp. Zone-03.

Mr. Md. Shafiqul Islam shall handover the overall charges to Mr. Md. Masum Maruf-Ul-Hoque (0634),
Senior Executive Officer, Accounts Dept., Rajshahi Full Fledged SC in presence of Internal Auditor.

Before handing and taking over of overall charges, the SVP & Incharge (1/A) shall ensure a thorough
Audit of mentioned Offices and submit a report to authority by 14-09-2022.
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Mr. Md. Shafiqul Islam is advised to report his joining to the Incharge, Santhia FPR Centre, Rajshahi
Corp. Zone-03 along with Stationary Items allotted to him and release letter from his existing office
Immediately with a copy to the HR & Administration Dept., Head Office, Dhaka.

Mr. Md, Mizanur Rahman (0855), Senior Executive Officer, Underwriting Dept., Pabna FPR Centre,
Rajshahi Corp. Zone s hereby advised to deal with work of Accounts Dept., and also assigned to wark at
Cash Section for 03 (Three) Day(s) in a week while Md. Mosharaf Hossain (0667), will be on duty at Cash
Section, Faridpur Agency Office, sitting at same premises in addition to his existing duties until further
order,

The additional responsibility of Mr. Md. Shafiqul 1slam vide Office Order No.:115-2022, dated 29-06-2022
at Cash Section & IT related works, Pabna FPR Center is hereby cancelled.
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Mahm/dur Rahmanj'alukder
ﬁemor Vice President (HR & Admin)

Caopy forwarded to:

« Mr, Md. Shafiqul Islam (1456), Manager.
= Mr. Md. Mizanur Rahman (0855), Senior Executive Officer
C.C. to: for kind information:
The Chief Executive officer. 1. The EVP (PRT) & Incharge, Rajshahi
The Deputy Managing Director (Operation). Corp, Zone,
The DMD (Dev.) & Incharge, Dev Admin Dept. The Incharge, Pabna FPR Centre.
The AMD & Head of HR & ADMIN. The Incharge, Santhia FPR Centre,
The SEVP & Chief Financial Officer.
The EVP & Incharge, IT Dept. (With a request to allow
him IT access at Pabna FPR Centre).
The SVP & Incharge, Internal Audit Dept.
The SVP & Incharge, U/W & Re Insurance Dept.
Q. Mr. Md. Masum Maruf-Ul-Hoque (0634), Senior
Executive Officer, Accounts Dept., Rajshahi Full
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