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Prime Islami Life Insurance Limited %

September 04, 2022

Office Order No.:151-2022

For the greater interest of the Company, the following employees are hereby transferred as under:
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Sl Name, Desig. & ID No Present Dept./Office Transferred to
. Underwriting Dept., Underwriting Dept.,

oy | r. Mo AbduiLarf C1756): | Mirsharai Ful Fledged SC Sandwip Full Fledged
Chattogram Zane-04 Chattogram Zone-10
Internal Audit Dept., Internal Audit Dept.,

02 g&%fi;gﬂi%‘é;s'am (0652), | sandwip Full Fledged Mirsharai Full Fledged SC
Chattogram Zane-10 Chattogram Zone-04
Cash Section, Cash Section

03 gﬂ;m';? o?lftjcr:: Islam (0678), Ramu FPR Centre, Moheshkhali o'rg. Office (1110),
Cox's Bazar Zone-04 Cox's Bazar Zone-01
Cash Section, Cash Sectian,

04 :Jsr;igrsrg?ﬁz:?nat Nory (24739), Link Road Orq. Office, Eidgor Org. Office,
Cox's Bazar Zone-02 Cox’'s Bazar Zone-02.

Mr. Md. Nurul Islam and Ms. Asma Jannat Nory shall handover the overall charges to Mr. Farhad Bin
Muhammad Abdul Aziz (2800), Senior Officer, Accounts Dept., Cox’s Bazar Service Centre.

Ti.e above employees are advised to report their joining to the Incharge of respective Offices along with
Stationary Items allotted to them and release letter from their existing offices by 07-09-2022 with a copy
to the HR & Administration Dept., Head Office, Dhaka.

After Joining at Underwriting Dept., Sandwip Full Fledged SC Mr. Md. Abdul Latif is hereby advised to
deal with work of Internal Audit Dept., and he also assigned to Counter sign the policy schedule (Bima
Dalil) Akok & DPS as an authorized officer sitting at same premises in addition to his existing duties until
further order.

After Joining at Internal Audit Dept., Mirsharai Full Fledged SC Mr. Md. Rafiqul Islam is hereby advised to
deal with work of Underwriting Dept., and he also assigned to deal with OR related works sitting at same
premises in addition to his existing duties until further order.

The additiomal responsibility of Mr. Md. Abdul Latif vide Office Order No.:202-2020, dated 15-10-2020 at
OR Section and vide Office Order No.:116-2021, dated 14-07-2021 at Internal Audit Dept., Mirsharai Full
Fledged SC is hereby cancelled.

The additional responsibility of Mr, Md. Rafiqul 1slam vide Office Order No.:134-2022, dated 01-08-2022
at policy schedule Bima Dalil related warks is hereby cancelled.

After joining at Moheshkhali Org, Office (1110), Cox’s Bazar Zone-01 Mr. Md. Nurul Islam is hereby given
advised to sit and work at Cash Section, Moheshkhali Org. Office (0452), Cox’s Bazar Zone-01 for 02
(Two) day(s) in a week in addition to his existing duties until further order.

Mr. Md. Abdur Rahim (1126), Senior Officer, Underwriting Dept., Ramu FPR Centre, Cox’s Bazar Zone-04
is hereby advised to work at Cash Section at same premises in addition to his existing duties until further
order.
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Ms. Homira Begum (2609), Junior Officer, Cash Section, Chowfoldandi Org. Office, Cox’s Bazar Zone-02 is
hereby advised to sit and work at Cash Section, Link Road Org. Office, Cox's Bazar Zone-02 for 02 (Two)
day(s) in a week in addition to her existing duties until further order.

TA/DA allowance as per rules of the Company is admissible to Mr. Md. Nurul Islam, Ms. Homira Begum.

The working days at above Office, will be settled by the respective Office incharges.

udur n Talukder

Senior Vice President (HR & Admin)
(# «  Copy forwarded to: Above 06 (six) employees.
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September 04, 2022

Office Order No.:151-2022

For the greater interest of the Company, the following employees are hereby transferred as under:
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Sl Name, Desig. & ID No Present Dept. /Office Transferred to
) Underwriting Dept., Underwriting Dept.,

01 gﬁ&féﬁ:ﬂggﬁ(ﬁg:j&' Mirsharai Full Fledged SC Sandwip Full Fledged
Chattogram Zone-04 Chattogram Zone-10
Internal Audit Dept., Internal Audit Dept.,

oz | M- Md. Rafiaul Istam (0652), | sandwip Ful Fledged Mirshara Full Fledged SC
Chattogram Zane-10 Chattogram Zone-04
Cash Sectian, Cash Section

03 ?erﬁ::fb?f:jcr:: Islam (0678), | pamu FPR Centre, Moheshkhall Org. Office (1110),
Cox’s Bazar Zone-04 Cox's Bazar Zane-01
Cash Section, Cash Section,

04 ;‘jﬁim?ﬂg‘"at Nory (2473): | |ink Road Org. Office, Fidgor Org. Offica,
Cox's Bazar Zone-02 Cox's Bazar Zone-02,

Mr. Md. Nurul Islam and Ms. Asma Jannat Nory shall handover the overall charges to Mr. Farhad Bin
Muhammad Abdul Aziz (2800), Senior Officer, Accounts Dept., Cox’s Bazar Service Centre.

The above employees are advised to repart their joining to the Incharge of respective Offices along with
Stationary Items allotted to them and release letter from their existing offices by 07-09-2022 with a copy
to the HR & Administration Dept., Head Office, Dhaka.

After Joining at Underwriting Dept., Sandwip Full Fledged SC Mr. Md. Abdul Latif is hereby advised to
deal with work of Internal Audit Dept., and he also assigned to Counter sign the policy schedule (Bima
Dalil) Akok & DPS as an authorized officer sitting at same premises in addition to his existing duties until
further order.

After Joining at Internal Audit Dept., Mirsharai Full Fledged SC Mr, Md. Rafiqul Islam is hereby advised to
deal with work of Underwriting Dept., and he also assigned to deal with OR related works sitting at same
premises in addition to his existing duties until further order.

The additional responsibility of Mr. Md. Abdul Latif vide Office Order No.:202-2020, dated 15-10-2020 at
OR Section and vide Office Order No.:116-2021, dated 14-07-2021 at Internal Audit Dept., Mirsharai Full
Fledged SC is hereby cancelled.

The additional responsibility of Mr. Md. Rafiqul Istam vide Office Order No.:134-2022, dated 01-08-2022
at policy schedule Bima Dalil related works is hereby cancelled.

After joining at Moheshkhali Org. Office (1110), Cox's Bazar Zone-01 Mr, Md. Nurul Islam is hereby given
advised to sit and work at Cash Section, Moheshkhali Org, Office (0452), Cox’s Bazar Zone-01 for 02
(Two) day(s) in a week in addition to his existing duties until further arder.

Mr. Md. Abdur Rahim (1126), Senior Officer, Underwriting Dept., Ramu FPR Centre, Cox’s Bazar Zone-04
is hereby advised to work at Cash Section at same premises in addition to his existing duties until further
arder.
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Ms. Homira Begum (2609), Junior Officer, Cash Section, Chowfoldandi Org. Office, Cox’s Bazar Zone-02 is
hereby advised to sit and work at Cash Section, Link Road Org. Office, Cox’s Bazar Zone-02 for 02 (Two)
day(s) in @ week In addition to her existing duties until further order.

TA/DA allowance as per rules of the Company is admissible to Mr, Md. Nurul Islam, Ms. Homira Begum.

The warking days at above Office, will be settled by the respective Office incharges.

Mahmudur Rahman Talukder
Senior Vice President (HR & Admin)
+ Copy forwarded to: Above 06 (six) employees.

C.C, to: for kind information;

1. The Chief Executive afficer. 1. The AMD (Dev.) & Incharge, Chattogram Corp.
2. The Deputy Managing Director (Operatian). Zone-03.
3. The DMD (Dev.) & Incharge, Dev. Admin Dept. 5 e Eyp (PRT) & Incharge, Chattogram Zone-10.
4, The DMD (Dev.) Chattogram, Rajshahi, Bagmara. 3. The EVP (PRT) & Incharge, Cox’s Bazar Zone-01.
3. The AMD & Head of HR & ADMIN. 4. The EVP (PRT) & Incharge, Cox’s Bazar Zone-02.
6. The SEVP & Chief Financial Officer. 5. The Incharge, Cox's Bazar Zone-04
7. The SVP & Oncharge, Internal Audit Dept, 6. The Incharge, Respective Offices.
8. The SVP & Incharge, U/W & Re Insurance Dept.
9. Mr. Farhad Bin Muhammad Abdul Aziz (2800), Senlor

Officer, Accounts Dept., Cox's Bazar Service Centre.
10, Master file
11. Office Order file
12. Persanal file.
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