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February 28, 2022

Office Order No.:40-2022
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In addition to existing assignment, the following Cashiers are hereby assigned to carry out the additional
responsibilities as under:

. Additional Responsibilities
Sl Name, Desig. & Present Office Office Name Schedule
Mr. Muhammad Manik Mia (0566) .
. " | Cash Section,
01 g);gc{g%ié){?ggggcasm’ Jamalpur Jamalpur Org. Office (0481), 02 (Two) day(s) in a week.
Mymensingh Zone-01 Mymessingh Zone 01
Mr. Mohammad Faridul Alam Cash Section,
(1409), Officer, (Cash), Mymensingh Org. Office 5
02 | Bhaluka Org. Office, (2182), 01 (Onejiday In a week.
Mymensingh Zone-01 Mymensingh Zone-01

The working days at above Office, will be settled by the respective Office incharges.

The additional responsibilities of Mr. Muhammad Manik Mia and Mr. Mohammad Faridul Alam shall come
into force with immediate effect and remain valid until further order.

Conveyance allowance as per rules of the Company is admissible to Mr. Muhammad Manik Mia and Mr.
Mohammad Faridul Alam.

The additional responsibility of Mr. Md. Shahinur Rahman (2819), junior Officer, Cash Section, Mawna
Org. Office, Gazipur Zone vide Office Order No.:132-2021, dated 11-08-2021 at Cash Section,
Mymenshing Org. Office, Mymenshing Zone-01 is hereby cancelled.

Mahmudur Rah alukder
Senior Vice President
R & ADMIN Department

e Mr. Muhammad Manik Mia (0566), Executive Officer.
e Mr. Mohammad Faridul Alam (1409), Officer.
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In addition to existing assignment, the following Cashiers are hereby assigned to carry out the additional
responsibilities as under:

. Additional Responsibilities
Sl Name, Desig. & Present Office Office Nawts Schedule
Mr. Muhammad Manik Mia (0566) .
. " | Cash Section,
01 Executive Officer (Cash), Jamalpur Jamalpur Org. Office (0481), 02 (Two) day(s) in a week.
Org. Office (1038), Mymensingh Zone-01
Mymensingh Zone-01
Mr. Mohammad Faridul Alam Cash Section,
(1409), Officer, (Cash), Mymensingh Org. Office .
02| Bhaluka Org. Office, (2182), 01 (One) day in a week.
Mymensingh Zone-01 Mymensingh Zone-01

The working days at above Office, will be settled by the respective Office incharges.

The additional responsibilities of Mr. Muhammad Manik Mia and Mr. Mohammad Faridul Alam shall come
into force with immediate effect and remain valid until further order.

Conveyance allowance as per rules of the Company is admissible to Mr. Muhammad Manik Mia and Mr.
Mohammad Faridul Alam.

The additional responsibility of Mr. Md. Shahinur Rahman (2819), junior Officer, Cash Section, Mawna
Org. Office, Gazipur Zone vide Office Order No.:132-2021, dated 11-08-2021 at Cash Section,
Mymenshing Org. Office, Mymenshing Zone-01 is hereby cancelled.

Senior Vice President
HR & ADMIN Department

e Mr. Muhammad Manik Mia (0566), Executive Officer.
e Mr. Mohammad Faridul Alam (1409), Officer.

C.C. to: for kind information:

1. The Chief Executive officer. L. -ngﬁesgxp (PRT) & Incharge, Dhaka Corp.
2. The DMD (Dev.) & Incharge, Dev. Admin Dept. Edid .

3. The AMD & Head of HR & ADMIN. & ;2‘:5\(;5 (PRT) & Incharge, Mymensingh
4, The EVP & Incharge, IT Dept. B )

5. The EVP & Incharge, Finance & Accounts Dept. 3. The Incharge, Respective Offices.

6. Master file

7. Office Order file

8. Personal file
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