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December 13, 2021

Office Order No.:241-2021

Mr. Osmanul Haque (0723), SEO, Internal Audit Dept., Pekua Full Fledged Service Centre is hereby given

authority to approved SB file sitting at same premises in addition to his existing duties.
Mr. Muhammed Minhaz Uddin (1422), SEO, Underwriting Dept., Pekua Full Fledged Service Centre is

hereby assigned to issuing SB and Maturity claims Cheque sitting at same premises in addition to his
existing duties until Mr. Noor Mohammad (1041), EO, join there.

Mr. Md. Sabuz Sikder (2847), Office Assistant (Rec. Kp.), Policy Servicing Dept., Pekua Full Fledged
Service Centre, is hereby assigned to prepare/process SB file sitting at the same premises in addition to

his existing duties until Ms. Sajeda Parvin Rupshi (2638) JO, Policy Servicing Dept., join there.

The additional responsibilities of Mr. Osmanul Haque, Mr. Muhammed Minhaz Uddin & Mr. Md. Sabuz

Sikder shall come into force with immediate effect.

Mahmudur Rahman Talukder
Senior Vice President
HR & ADMIN Dept.

e Mr. Osmanul Haque (0723), SEO.
e Mr. Muhammed Minhaz Uddin (1422), SEO
e Mr. Md. Sabuz Sikder (2847), Office Assistant
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Mr. Muhammed Minhaz Uddin (1422), SEO, Underwriting Dept., Pekua Full Fledged Service Centre is
hereby assigned to issuing SB and Maturity claims Cheque sitting at same premises in addition to his
existing duties until Mr. Noor Mohammad (1041), EO, join there.

Mr. Md. Sabuz Sikder (2847), Office Assistant (Rec. Kp.), Policy Servicing Dept., Pekua Full Fledged
Service Centre, is hereby assigned to prepare/process SB file sitting at the same premises in addition to
his existing duties until Ms. Sajeda Parvin Rupshi (2638) JO, Policy Servicing Dept., join there.

The additional responsibilities of Mr. Osmanul Haque, Mr. Muhammed Minhaz Uddin & Mr. Md. Sabuz
Sikder shall come into force with immediate effect.

Mahmudur Rahman Talukder
Senior Vice President
HR & ADMIN Dept.

e Mr. Osmanul Haque (0723), SEO.
e Mr. Muhammed Minhaz Uddin (1422), SEO
e Mr. Md. Sabuz Sikder (2847), Office Assistant

C.C. to:

The Chief Executive officer for kind information. 1. The Asst. MD (Dev.) & Incharge,
The DMD (Dev.) & Incharge, Dev. Admin Dept. Chattogram Corp. Zone-03.

The AMD & CS, Head of HR & ADMIN. 2. The EVP (PRT) & Incharge, Cox’s
The EVP & Incharge, Finance & Accounts Dept., Bazar Zone-03.

The SVP & Incharge, Policy Servicing & Claims Dept.

The SVP & Incharge, I/A Dept.

Master file

Office Order file

Personal file
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